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Forward

Julia Rowan has written this book in an easy-to-read style with plenty 
of tips for maximising your time management.

It is a very welcome addition to our developing series of Human 
Resource, Organisation Behaviour and General Management Books.

All books in the series aim to capture the essentials for busy 
managers; essential knowledge and skills are presented in an accessible 
easy-to-read style.

A list of books already published within the series appears on the on the 
final page of the book; our website www.ManagementBriefs.com lists 
forthcoming titles.

You the reader are very important to us and we would welcome any 
contact from you; it will only improve our products and our connection 
to our reader population.

Frank Scott-Lennon
Series Editor
frank@ManagementBriefs.com

November 2009




